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Lewes, Glynde and Beddingham Brass Band 
(Lewes Brass and BrassSparks)


Privacy Policy



For Band Members and Supporters

This policy was adopted on 7th July 2024

Reviewed 22nd October 2025



Key contacts

	Role
	Name

	Acting Chairman
	Simon Emberley

	Chair of Trustees
	Sarah Chalmers

	Website Lead
	Tom Elliott

	Social Media Lead
	Jess Saunders






This policy explains how we handle your personal information and what you can expect from us.
Our Contact Details
If you have any questions, please contact:
Email: secretary@lewesbrass.co.uk

What Information We Collect and Why
We collect and use personal information to help run the band and keep in touch with members. This includes:
For managing memberships:
· Your name and contact details 
· Your address 
· Registration and participation details 
· Emergency contact information
· Medical conditions where necessary and appropriate 
· Your marketing preferences 
For service updates and marketing:
· Your name and contact details 
· Your address 
· Your marketing preferences 

Our Legal Basis for Using Your Data
We only use your personal data when we have a lawful reason to do so. These include:
· Consent – You’ve given us permission 
· Legitimate interests – It helps us run the band effectively 
· Vital interests – It helps keep you safe (e.g. emergency contacts)

Where Your Information Comes From
We collect information directly from:
· You 
· Your legal guardian (if you're under 18)

How Long We Keep Your Information
We keep your data only as long as necessary. For details, see our Data Retention and Disposal Policy and Schedule.

Who We Share Your Information With
We may share your data with:
· Safeguarding authorities (if required) 
· Public platforms like our website or social media – but only with your consent

Your Rights Under Data Protection Law
You have rights over your personal data, including:
· Access – Ask for a copy of your data 
· Correction – Fix inaccurate or incomplete data 
· Erasure – Ask us to delete your data (in certain cases) 
· Restriction – Limit how we use your data 
· Objection – Object to how we use your data 
· Portability – Ask us to transfer your data to you or another organisation 
· Withdraw consent – You can change your mind at any time
You don’t usually have to pay to exercise these rights. We’ll respond within one calendar month.
To make a request, contact us using the details above.

How to Complain
If you’re concerned about how we use your data, please contact us first. If you're still unhappy, you can complain to the Information Commissioner’s Office (ICO):
📍 Address:
 Information Commissioner’s Office
 Wycliffe House
 Water Lane
 Wilmslow
 Cheshire
 SK9 5AF 
📞 Helpline: 0303 123 1113
 🌐 Website: https://www.ico.org.uk/make-a-complaint
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